
 

 

Information Security Assessor 8:30 – 17:00 covering Monday – Friday 
Location: Edinburgh City Centre and at client sites across Scotland and the wider UK 
Salary: Negotiable in the region of £30,000-£40,000 pa (depending on experience), plus Perks at Work 
voucher scheme; Employee Assistance Program; training to attain certificates; access to online learning; 
Pension, and incremental annual leave allowance. 
Job Type: Permanent Full-Time. The occasional requirement for flexible hours out of hours working. 
Closing Date: 28th of September 2018 

GENERAL SUMMARY: 
 
The Information Security Assessor is responsible for conducting security control assessments, measuring 
organisations against the Cyber Essentials, Cyber Essentials Plus and IASME governance standards. The 
Assessor will decide if proper security controls are in place and, if they are not, determine what risk this 
presents, and offer solutions to the customer. 
 

Essential Duties and Responsibilities: 
 

• Responsible for conducting information security assurance, and security compliance initiatives for customers 
• Create and deliver security assessment reports confirming readiness of services or infrastructures for audit 

and/or certification 
• Identify and provide guidance on improved IT security systems and controls, working with agreed vendors 

and key partners to deliver improvements 
• Convert knowledge gained into technical materials such as illustrations, diagrams, manuals, flowcharts, 

system documentation, policy documents, guidance and other graphical representations 
• Act as a liaison for the sales team within the company to offer guidance, expertise and to further business 

opportunities 
• Establish credibility and maintain strong working relationships with stakeholders involved in information 

security assurance and security compliance matters 
• Perform customer follow-ups to verify final resolution and determine satisfaction level 
• System documentation, maintenance and review in ConnectWise for the most up-to-date technical 

documentation, i.e. Configurations, network diagrams, pictures and documentation 
• Any other duties as required by the line manager or other Director(s) commensurate with the post 

 
Additional Duties and Responsibilities: 

 
• Ability to work in a team and communicate effectively 
• Identify areas for improvement and make constructive suggestions for change 
• Continually seek opportunities to increase customer satisfaction and deepen customer relationships 
• Provide cross functional assistance to other departments when needed 
• Drive assessment process improvements 
• Improve customer service, perception, and satisfaction 

 
Knowledge, Skills, and/or Abilities Required: To perform this job successfully, an individual must be 
able to perform each essential duty satisfactorily. The requirements listed below are representative of the 
knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 

 
• Demonstrate 2 years’ cyber security relevant experience and hold one of the following qualifications 

• ISC2 Certified Information Systems Security Professional (CISSP) 
• ISACA Certified Information Security Manager (CISM)  
• ISO27001 Lead Auditor  
• Certified Professional (CCP) scheme – either SIRA, IA Auditor or IA Architect roles at any level 
• Full member of Institute of Information Security Professionals (IISP) 

• Ability to demonstrate understanding of Information Technology concepts (such as networking, access 
control, server functions), as well as cloud concepts 

• Proven ability to work with limited brief and guidance 
• Effective data analysis and interpretation skills; able to draw and present measurable conclusions 
• Demonstrated ability to communicate ideas clearly and concisely in writing and orally to individuals 
• Excellent time management, organisational and prioritisation skills with ability to balance multiple priorities 
• Ability to adapt to changes quickly; self-motivated and self-disciplined, you remain calm under pressure and 

are a capable and tenacious problem-solver 


